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DIGITAL
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ENGAGE YOUR STUDENTS IN BUSINESS, COMPUTERS, MARKETING, 
OR CAREER PROGRAMS WITH OUR DIGITAL PLATFORMS!

ConnectED allows easy access to content, bonus material, links and activities 
from the classroom, at home or anywhere in between–for both students 
and teachers. Registered users can access search/browse engines, interactive 
lesson planners, assessment/tracking, and two-way assignment tracking for 
many of the Business and Computer programs featured. 

McGraw-Hill Connect™ provides students the 
flexibility to complete their homework online, 
store class notes, and create bookmarks and 
highlighted material while teachers can create 
and manage assignments, and check homework 
for results to be placed in a grade book. 
McGraw-Hill Connect Plus™ includes all the 
features of Connect™ with the added benefit 
of an integrated eBook. 
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ACCOUNTING/FIRST YEAR

Glencoe Accounting
Real-World Applications & Connections

First-Year Course

The McGraw-Hill Advantage

• Teachers can make assignments, manage classes, and 
communicate with students online with McGraw-Hill Connect™— 
a digital delivery platform!

• Peachtree® accounting software and the Glencoe class management 
system are available for individual school computers.

• Real businesses and real-world applications make learning relevant.

• Academic skills are integrated throughout the text.

Academic Rigor

• Includes a comprehensive introduction of accounting principles 
specifi cally for high school students

• Explores a wide range of accounting career opportunities

• Studies the basics of the accounting cycle

• Focuses on setting up and recording transactions for a sole 
proprietorship

• Includes topics for large corporations like payroll, merchandising, 
and fi nancial statements

• Covers special accounting requirements for partnerships and ethical 
issues in the accounting profession Text Contents

1 You and the World of Accounting

2 The World of Business and Accounting

3 Business Transactions and the Accounting Equation

4 Transactions That Aff ect Assets, Liabilities, and Owner’s Capital

5 Transactions That Aff ect Revenue, Expenses, and Withdrawals

6 Recording Transactions in a General Journal

7 Posting Journal Entries to General Ledger Accounts

8 The Six-Column Work Sheet

9 Financial Statements for a Sole Proprietorship

10 Completing the Accounting Cycle for a Sole Proprietorship

11 Cash Control and Banking Activities

12 Payroll Accounting

13 Payroll Liabilities and Tax Records

14 Accounting for Sales and Cash Receipts

15 Accounting for Purchases and Cash Payments

16 Special Journals: Sales and Cash Receipts

17 Special Journals: Purchases and Cash Payments

18 Adjustments and the Ten-Column Work Sheet

19 Financial Statements for a Corporation

20 Completing the Accounting Cycle for a Merchandising Corporation

21 Accounting for Publicly Held Corporations

22 Cash Funds

23 Plant Assets and Depreciation

24 Uncollectible Accounts Receivable

25 Inventories

26 Notes Payable and Receivable

27 Introduction to Partnerships

28 Financial Statements and Liquidation of a Partnership

29 Ethics in Accounting

With McGraw-Hill Connect™, students can complete their 
work online, where it is checked and placed in a grade book for 
teachers. Students can store class notes and other highlighted 
and bookmarked material, and teachers can create and manage 
assignments. McGraw-Hill Connect Plus™ has all the features 
of McGraw-Hill Connect™, plus an integrated eBook. With 
ready, online access to the text, students can complete Glencoe 
Accounting entirely online.

See e-Sampler
at MHEonline.com

 Visit MHEonline.com

ALL

NEW
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ACCOUNTING/FIRST YEAR

Student Materials

Student Edition ................................................................978-0-07-893567-1 ........ $79.62

Chapter Study Guides and Working Papers, 
Chapters 1-29 ............................................................978-0-07-895872-4 ..........34.95

Chapter Study Guides and Working Papers, 
Chapters 1-13 ............................................................978-0-07-895869-4 ..........24.78

Chapter Study Guides and Working Papers, 
Chapters 14-29 ..........................................................978-0-07-895873-1 ..........24.78

Teacher Materials

Teacher Edition .................................................................978-0-07-895867-0 ...... $104.10

TeacherWorks™ Plus CD-ROM ...........................................978-0-07-895878-6 ........ 189.00

Chapter Study Guides and Working Papers, 
Chapters 1-29, Teacher Annotated Edition.................978-0-07-895868-7 ..........65.70

Peachtree® Reference Guide .............................................978-0-07-895881-6 ..........32.10

Multimedia and Technology

Peachtree® Software and Installation Guide with DVD .....978-0-07-895882-3 ...... $499.98

Presentation Plus! CD-ROM ..............................................978-0-07-895875-5 ..........99.00

Using QuickBooks® with Glencoe Accounting ...................978-0-07-895880-9 ..........26.79

Assessment

ExamView® Assessment Suite CD-ROM ..............................978-0-07-895870-0 ...... $129.99

Simulations

Great Escapes ...................................................................978-0-07-895871-7 ........ $25.41

Digital Express ..................................................................978-0-02-643978-7 ..........25.41

Outer Banks Marketplace, Inc. ..........................................978-0-02-644045-5 ..........25.41

Connect Plus™ with Print Student Edition, Single User

6-year subscription ..........................................................978-0-07-663340-1 ...... $172.02

1-year subscription ..........................................................978-0-07-663339-5 ........ 125.40

Connect Plus™ with Online Student Edition, Single User

6-year subscription ..........................................................978-0-07-660254-4 ...... $111.48

1-year subscription ..........................................................978-0-07-660253-7 ..........59.73

Connect Plus™ with Online Student Edition

Up to 25 users/school/year, 6-year subscription ...............978-0-07-663336-4 ... $2,508.12

Up to 50 users/school/year, 6-year subscription ...............978-0-07-663337-1 ..... 4,458.87

Up to 100 users/school/year, 6-year subscription .............978-0-07-663338-8 ..... 7,803.00

For additional purchase options, please visit MHEonline.com or call 
1-800-334-7344.

Glencoe Accounting: Real World Applications and Connections © 2012

Real-World Applications

• Case studies bring accounting process to life.

• Realistic examples ask students to apply what they learn.

• Program teaches manual operations such as journal entries.

• Students use spreadsheet applications and software that is common 
in offi ces today.

• Students apply what they learn with mini practice sets (completed 
manually or using software).

• Program aligns to Peachtree® Accounting and Quickbooks® (and 
includes templates and exercises for both).

Career and College Readiness

• Each chapter includes studies of Real-World Accounting careers

• Career and College Readiness activities reinforce the skills needed 
for college or job success.

Business Simulations

• Great Escapes
Sole Proprietorship Service Business Simulation
This simulation can be completed after Chapter 11. 5-7 hours
manually; 2-3 hours on computer.

• Outer Banks Marketplace, Inc.
Closely Held Merchandising Business Simulation
This simulation can be completed after Chapter 20. 15-20 hours
manually; 5-7 hours on computer.

• Digital Express
Closely Held Merchandising Corporation Simulation
This simulation can be completed after Chapter 26. 5-15 hours 
manually; 5-7 hours on computer.
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HONORS/ELECTIVES

Introduction to 
Accounting
An Integrated Approach

Sixth Edition, © 2011 

Ainsworth • Deines
Integrates fi nancial and managerial accounting 

The authors focus on the business process and 
examine the activities from both an external, 
fi nancial reporting perspective and an internal, 
management decision making perspective. 
Financial and Managerial Accounting are important 
subsystems of the same accounting information 
system, but serve different user groups.

• Real-world applications, including actual 
fi nancial statements, are incorporated to 
reinforce the relevance of topics to real business 
situations. 

• Active learning is promoted through Enhance 
Your Understanding “probing” questions placed 
sporadically throughout many chapters. 

• New Fast Fact Boxes, integrated throughout 
many chapters, provide additional information 
related to chapter concepts in a short, trivia-like 
manner. 

Text Contents
Part One-Introduction: 

Business Operating Activities

Chapter 1: Accounting and Business

Chapter 2: Business Processes and Accounting 
Information

Chapter 3: Operating Processes: Planning and 
Control

Part Two-Planning: Operating Activities

Chapter 4: Short-Term Decision Making

Chapter 5: Strategic Planning Regarding 
Operating Processes

Chapter 6: Planning, the Balanced Scorecard, 
and Budgeting

Part Three-Recording 

and Evaluating: Operating Activities

Chapter 7: Accounting Information Systems

Chapter 8: Purchasing/Human Resources/
Payment Process: Recording and Evaluating 
Expenditure Process Activities

Chapter 9: Recording and Evaluating Conversion 
Process Activities

Chapter 10: Marketing/Sales/Collection/
Customer Support Process: Recording and 
Evaluating Revenue Process Activities

Part Four-Introduction: 

Capital Resource Process Activities

Chapter 11: Time Value of Money

Part Five-Planning: 

Capital Resource Process Activities

Chapter 12: Planning Investments: Capital 
Budgeting

Chapter 13: Planning Equity Financing

Chapter 14: Planning Debt Financing

Part Six-Recording and Evaluating 

Capital Resource Process Activities

Chapter 15: Recording and Evaluating Capital 
Resource Process Activities: Financing

Chapter 16: Recording and Evaluating Capital 
Resource Process Activities: Investing

Part Seven-Evaluating: 

Operating and Capital Resource Processes

Chapter 17: Company Performance: Profi tability

Chapter 18: Company Performance: Owners’ 
Equity and Financial Position

Chapter 19: Company Performance: Cash Flows

The approach taken to accounting is a business 
process perspective. Within the operating, fi nancing, 
and investing parts of the text, the authors discuss 
business processes according to the logical way 
businesses function. Businesses fi rst plan activities, 
then they perform those activities, and fi nally they 
evaluate the results of those activities. Within 
this framework, the performance phase is when 
information is captured and recorded in the fi nancial 
accounting system. This approach allows students 
to understand that accounting is a vital link between 
business processes and business decisions in a 
complex environment.

The sixth edition focuses on improving the text’s 
readability and real-world examples. In particular, 
the following changes have been made: 

• Updates for IFRS developments

• Updates for XBRL developments 

• Updates for FASB Codifi cation

• More numerical examples

• Updated end-of-chapter materials, particularly 
Ethical Challenges

Features:

• The Key Concepts feature highlights the 
important concepts in each chapter.

• The Chapter Beacons map out where each 
chapter fi ts into each cycle.

• In-depth fi nancial statement coverage appears 
early in the text.

• Many real-world applications reinforce the 
relevance of the topics and enhance student 
interest.

• Real fi nancial statements appear throughout 
the text.

• The Apple® annual report is referenced 
throughout the text to tie content together.

• “Enhance Your Understanding” questions can be 
used to initiate class discussion and challenge 
students to consider what they have learned.

Text (hardcover), 672 pp.  ................. 978-0-07-813660-3

mhhe.com/ainsworth6e

To see more titles and for current prices, please go to MHEonline.com or call 1-800-334-7344
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FINANCE

MHEonline.com

Virtual Business®

Personal Finance

Engage students with a totally visual computer simulation 

that lets them learn and practice all the key personal fi nancial 

skills they need to succeed in life

Virtual Business - Personal Finance 

Students are presented with challenges around bank accounts, credit 
and debit cards, bills, credit scores, taxes, insurance, investing, and 
more. This program is the only personal fi nance product to combine 
rich visuals and animations with a complete simulation that covers all 
aspects of personal fi nance. 

Lessons Include

Scheduling Your Day, Finding a Job, Getting an Apartment, Choosing 
Transportation, Healthy Living, Checking Accounts, Getting a Credit 
Card, Your Credit Score, Saving Money, Getting an Education, Online 
Banking, Dealing With Taxes, Investing in the Stock Market, Buying a 
Home, Choosing a Mortgage, Insurance, and Building a Career. 

Lessons are correlated to the chapters in our text, Personal Finance, on 
page 13.

Virtual Business® Personal Finance © 2012
Mini License (up to 5 concurrent users) ...........................978-1-93-244937-2 ...... $595.00

Lab License  (up to 30 concurrent users) ..........................978-1-93-244938-9 ..... 1,095.00

Site License (unlimited concurrent users) ........................978-1-93-244939-6 ..... 1,595.00

Now
Online!
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B

Business and Personal Finance 
The McGraw-Hill Advantage

• Produced in partnership with Standard & Poor’s

• Features a new economics chapter to meet the latest NBEA 
Economics Standards

• Integrates academic skills practice 

• Offers research-based reading strategies to improve reading skills

• Includes correlations to NBEA and CEE economic standards

• Available both in print and online—Four topical modules are 
available with Personal Finance to fi t short courses and units

Academic Rigor

• Glencoe’s Business and Personal Finance is a comprehensive, 
rigorous course that provides a solid foundation for fi nancial literacy 
and reinforces core academic curriculum standards.

• The program fully supports the Perkins Act mandates for rigor, 
relevance, and relationships.

Project-Based Learning

• Hands-on applications help students see the relevancy of what 
they learn.

• Discovery Projects begin every chapter.

• Unit Projects extend exploration of chapters or subject areas.

College and Career Readiness

• Personal Finance Literacy is a critical component of each student’s 
success.

• Ask Standard & Poor’s features give insight from the most trusted 
name in fi nance.

• Common Cents provides quick practical tips for fi nancial decision 
making.

• With Document Detective, students explore fi nancial documents 
they need to make fi nancial decisions.

Business and Personal Finance © 2012
Student Materials

Student Edition ................................................................978-0-07-894580-9 ........ $75.45

Student Activity Workbook ..............................................978-0-07-895833-5 ..........26.52

Spanish StudentWorks™ Plus Online, 
1-year subscription ...................................................978-0-07-661392-2 ..........18.90

Spanish StudentWorks™ Plus Online, 
6-year subscription ...................................................978-0-07-661393-9 ..........75.42

Teacher Materials

Teacher Annotated Edition...............................................978-0-07-895835-9 ...... $110.70

Assessment

ExamView® Assessment Suite CD-ROM .............................978-0-07-895849-6 ...... $129.99

Connect Plus™ with Print Student Edition, Single User 

6-year subscription ..........................................................978-0-07-663385-2 ...... $162.90

1-year subscription ..........................................................978-0-07-663384-5 ........ 118.80

Connect Plus™, Single User 

6-year subscription ..........................................................978-0-07-660277-3 ...... $106.08

1-year subscription ..........................................................978-0-07-660276-6 ..........56.61

Connect Plus™, School Subscriptions

Up to 25 users/school/year, 6-year subscription  .............978-0-07-663392-0 ... $2,375.49

Up to 50 users/school/year, 6-year subscription  .............978-0-07-663393-7 ..... 4,223.01

Up to 100 users/school/year, 6-year subscription  ...........978-0-07-663394-4 ..... 7,390.23

For additional purchase options, please visit MHEonline.com or call 
1-800-334-7344.

With McGraw-Hill Connect™, students can complete their 
work online, where it is checked and placed in a grade book for 
teachers. Students can store class notes and other highlighted 
and bookmarked material, and teachers can create and manage 
assignments. McGraw-Hill Connect Plus™ has all the features 
of McGraw-Hill Connect™, plus an integrated eBook. With ready, 
online access to the text, students can complete Business and 
Personal Finance entirely online.

FINANCE

Business 

Personal and
Finance

Glencoe

in partnership with

Supports  
Economic
Standards

 Visit MHEonline.com

ALL

NEW
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Personal Finance
This program includes the same content as Business and Personal 
Finance, but is designed for the Personal Finance course.

Student Materials

Student Edition ................................................................978-0-07-895839-7 ........ $75.42

Module 1: Planning Personal Finances .............................978-0-07-895851-9 ..........23.58

Module 2: Banking and Credit ..........................................978-0-07-895854-0 ..........23.58

Module 3: Investing .........................................................978-0-07-895852-6 ..........23.58

Module 4: Protecting Your Finances .................................978-0-07-895853-3 ..........23.58

Student Activity Workbook...............................................978-0-07-895842-7 ..........26.52

Spanish StudentWorks™ Plus Online, 6-year subscription 978-0-07-661893-4 ..........75.42

Spanish StudentWorks™ Plus Online, 1-year subscription 978-0-07-661892-7 ..........18.90

Teacher Materials

Teacher Annotated Edition ...............................................978-0-07-895840-3 ...... $110.70

Assessment

ExamView® Assessment Suite CD-ROM ..............................978-0-07-895844-1 ...... $129.99

Connect Plus™ with Print Student Edition, Single User 

6-year subscription ..........................................................978-0-07-663329-6 ...... $162.90

1-year subscription ..........................................................978-0-07-663328-9 ........ 118.80

Module 1, 6-year subscription ..........................................978-0-07-663399-9 ..........50.91

Module 2, 6-year subscription ..........................................978-0-07-663413-2 ..........50.91

Module 3, 6-year subscription ..........................................978-0-07-663427-9 ..........50.91

Module 4, 6-year subscription ..........................................978-0-07-663441-5 ..........50.91

Connect Plus™, Single User 

6-year subscription ..........................................................978-0-07-660267-4 ...... $106.08

1-year subscription ..........................................................978-0-07-660266-7 ..........56.61

Module 1, 6-year subscription ..........................................978-0-07-660269-8 ..........33.03

Module 2, 6-year subscription ..........................................978-0-07-660271-1 ..........33.03

Module 3, 6-year subscription ..........................................978-0-07-660273-5 ..........33.03

Module 4, 6-year subscription ..........................................978-0-07-660275-9 ..........33.03

Connect Plus™, School Subscriptions

Up to 25 users/school/year, 6-year subscription ...............978-0-07-663320-3 ... $2,375.49

Up to 50 users/school/year, 6-year subscription ...............978-0-07-663322-7 ..... 4,223.01

Up to 100 users/school/year, 6-year subscription .............978-0-07-663324-1 ..... 7,390.23

Module 1 Options

Up to 50 users/school/year, 6-year subscription ...............978-0-07-663406-4 ........ 742.05

Up to 100 users/school/year, 6-year subscription .............978-0-07-663407-1 ..... 1,319.13

Up to 200 users/school/year, 6-year subscription .............978-0-07-663408-8 ..... 2,308.53

Module 2 Options

Up to 50 users/school/year, 6-year subscription ...............978-0-07-663420-0 ........ 742.05

Up to 100 users/school/year, 6-year subscription .............978-0-07-663421-7 ..... 1,319.13

Up to 200 users/school/year, 6-year subscription .............978-0-07-663422-4 ..... 2,308.53

Module 3 Options

Up to 50 users/school/year, 6-year subscription ...............978-0-07-663434-7 ........ 742.05

Up to 100 users/school/year, 6-year subscription .............978-0-07-663435-4 ..... 1,319.13

Up to 200 users/school/year, 6-year subscription .............978-0-07-663436-1 ..... 2,308.53

Module 4 Options

Up to 50 users/school/year, 6-year subscription ...............978-0-07-663448-4 ........ 742.05

Up to 100 users/school/year, 6-year subscription .............978-0-07-663449-1 ..... 1,319.13

Up to 200 users/school/year, 6-year subscription .............978-0-07-663450-7 ..... 2,308.53

For additional purchase options, please visit MHEonline.com or call 
1-800-334-7344.

Personal Finance © 2012l

Premium online content offered through our Connect™ Learning 
Management System. Print plus traditional online Student 
Edition package is available. Contact your representative or go to 
MHEonline for more information.

FINANCE

Personal
Finance

Glencoe

in partnership with

Supports 
Economic 
Standards
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WORKFORCE

Career Companions
Helps students explore careers and prepare for careers 

within each of the 16 national career clusters

Career Companions
Agriculture, Food, and Natural Resources  ................ 978-0-07-661064-8.........$15.60

Architecture and Construction .................................. 978-0-07-661065-5...........15.60

Arts, Audio/Video Technology, and 
Communications ................................................ 978-0-07-661066-2...........15.60

Business Management and Administration .............. 978-0-07-661067-9...........15.60

Education and Training ............................................. 978-0-07-661068-6...........15.60

Finance ..................................................................... 978-0-07-661069-3...........15.60

Government and Public Administration .................... 978-0-07-661070-9...........15.60

Health Science .......................................................... 978-0-07-661071-6...........15.60

Hospitality and Tourism ............................................ 978-0-07-661072-3...........15.60

Human Services ........................................................ 978-0-07-661073-0...........15.60

Information Technology ........................................... 978-0-07-661074-7...........15.60

Law, Public Safety, Corrections, and Security ............ 978-0-07-661075-4...........15.60

Manufacturing .......................................................... 978-0-07-661076-1...........15.60

Marketing, Sales, and Service  .................................. 978-0-07-661077-8...........15.60

Science, Technology, Engineering, and Math ........... 978-0-07-661078-5...........15.60

Transportation, Distribution, and Logistics ............... 978-0-07-661079-2...........15.60

Special Value Sets (10 copies of ea.)

Agriculture, Food, and Natural Resources .................. 978-0-07-662751-6.......$132.60

Architecture and Construction ................................... 978-0-07-662752-3.........132.60

Art, Audio/Video Technology, and Communications .. 978-0-07-662753-0.........132.60

Business Management and Administration............... 978-0-07-662754-7.........132.60

Education and Training .............................................. 978-0-07-662755-4.........132.60

Finance ..................................................................... 978-0-07-662756-1.........132.60

Government and Public Administration .................... 978-0-07-662757-8.........132.60

Health Science .......................................................... 978-0-07-662758-5.........132.60

Hospitality and Tourism ............................................ 978-0-07-662759-2.........132.60

Human Services ........................................................ 978-0-07-662760-8.........132.60

Information Technology ............................................ 978-0-07-662761-5.........132.60

Law, Public Safety, Corrections, and Security ............ 978-0-07-662762-2.........132.60

Manufacturing Value Pack ......................................... 978-0-07-662763-9.........132.60

Marketing, Sales, and Service.................................... 978-0-07-662764-6.........132.60

Science, Technology, Engineering, and Math ............. 978-0-07-662765-3.........132.60

Transportation, Distribution, and Logistics ................ 978-0-07-662766-0.........132.60
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COLLEGE AND CAREER READINESS

College & Career Readiness
6-Year Student Subscription ............................................978-0-07-664120-8   .... $195.00

1-Year Student Subscription ............................................978-0-07-664119-2   ......   64.95

ready.ccr.mcgraw-hill.com

McGraw-Hill’s College & Career 
Readiness
This fl exible, online program lays the groundwork for student success 
in school, college, career and beyond through a series of eLearning 
modules, life lesson activities, access to contextualized college & 
career inventories, and searchable school and career databases 
and profi les. 

McGraw-Hill’s College & Career Readiness program gives students all 
the college & career planning tools they need to create a plan for the 
future and the guidance they need to use the tools effectively!

Make Learning Relevant, Fun, and Personal 

• Introduce study skills, life skills, and academic relevancy with 47 
project-based eLearning Modules focused on fi ve crucial areas: 

  1. Academic Coursework Preparation 
 2. Study Skills 
 3. Transitional Life Skills 
 4. The College Application Process 
 5. The World of Work 

• Engage students with 18 brief, but meaningful game-like Life 
Lesson activities 

• Personalize student needs with projects linked to Individual Journals 
and Learning Paths 

Help Students Plan for What Comes Next 

Give students the tools to map out realistic plans to attain future goals 
with contextualized career inventories, searchable school and career 
databases, job profi les, and robust reporting. 
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COMPUTER TECHNOLOGY/APPLICATIONS

iCheck™ Series Microsoft® Office 2010 © 2013 
Connect Plus™, Single User 

3-year subscription ..........................................................978-0-07-663294-7 ...... $101.61

1-year  subscription .........................................................978-0-07-663293-0 ..........63.51

Connect Plus™, School Subscriptions

Up to 50 users/school/year, 3 year subscription ...............978-0-07-663298-5 ... $2,285.25

Up to 50 users/school/year, 1-year  subscription .............978-0-07-663295-4 ..... 1,428.42

Up to 100 users/school/year, 3 year subscription .............978-0-07-663299-2 ..... 4,062.69

Up to 100 users/school/year, 1-year subscription ............978-0-07-663296-1 ..... 2,539.38

Up to 200 users/school/year, 3 year subscription .............978-0-07-663300-5 ..... 7,109.67

Up to 200 users/school/year, 1-year subscription ............978-0-07-663297-8 ..... 4,443.93

Teacher resources are easily accessible with McGraw-Hill 
Connect™. With McGraw-Hill Connect™, students can complete 
their work online, where it is checked and placed in a grade book 
for teachers. Students can store class notes and other highlighted 
and bookmarked material, and teachers can create and manage 
assignments. McGraw-Hill Connect Plus™ has all the features 
of McGraw-Hill Connect™, plus an integrated eBook. With ready, 
online access to the text, students can complete iCheck™ Series 
Offi ce 2010 entirely online.

iCheck™ Series Microsoft® Office 
2010 Online
The McGraw-Hill Advantage

• This online program offers easy access anytime, anywhere, through 
the McGraw-Hill Connect™ learning management system. 

• Specifi cally developed for high school students, the program offers a 
step-by-step approach for easy learning and retention.

• Authentic business simulations and cross-curricular academic 
projects meet core academic requirements.

• Advanced projects are FREE online. 

• Units for Outlook and One Note are included.

Print options for Microsoft Word®, 
Excel®, Access®, and PowerPoint® 
are available. Contact your local 

sales representative for 
more details.

Certifi cation 

options related to 

Microsoft® Offi  ce 2010 

on p. 32




